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1. 06w.vie nono>1<eHV1fl 

1.1. HacTmnuee noJIO)l(eHHe peryn11pyeT .n;e.HTeJibHOCTb npHeMHOH KOMHCCHH 

qe6oKcapcKoro HHCTHTyTa (~HJIHaJia) ~e.z:i;epaJibHOro rocy.z:i;apCTBeHHOro aBTOHOMHOro 

o6pa30BaTeJibHOro yqpe)l()J;eHH.H BbICIIIero o6pa30Bamrn «MocKOBCKHM noJIHTeXHHqecKHM 

yH11sepc11TeT>> (.z:i;anee - IIK) 11 ycTaHaBJIHBaeT ee CTPYKTypy, 3a.z:i;aqM 11 ~YHKUMM, a TaK)l(e 

npasa, o6.H3aHHOCTH H OTBeTCTBeHHOCTb OTBeTCTBeHHoro CeKpeTap.H IIK. . 
1.2. B csoeii .n;e.HTeJibHOCTH IIK pyKoso.n;cTsyeTc.H <l>e.z:i;epanbHbIM 3aKOHOM OT 29 

.n;eKa6p.H 2012 r. .N2 273-<1>3 «06 o6pa3oBaHHM B Pocc11iicKoii <l>e.z:i;epau1111»; 

HOpMaTHBHbIMH npaBOBbIMH aKTaMH MHHHCTepCTBa HayKH H BbICIIIero o6pa30BaHH51 

Pocc11iicKoii <l>e.z:i;epauHH 11 HHbIMH HopMaTMBHbIMH npasoBbIMH aKTaMH; Y cTaBoM 

~e.z:i;epaJibHOro rocy.z:i;apCTBeHHOro aBTOHOMHOro o6pa30BaTeJibHOro yqpe)l()J;eHH.H 

BbICIIIero o6pa3oBaHH.H «MocKOBCKHii non11TexH11qecK11ii yH11sepc11TeT>> (.z:i;anee -

YH11sepc11TeT), TioJio)l(eHHeM 06 <l>11n11ane, HacTO.HJUHM TioJIO)l(eHHeM 11 HHbIMM 

JIOKaJibHbIMH HopMaTHBHbIMH aKTaMH YH11sepc11TeTa 11 <l>11n11ana. 

1.3. IIK co3.z:i;aeTc.H, peopraH113yeTc.H, JIHKB11.n;11pyeTc.H H nepeHMeHOBbrnaeTc.H Ha 

ocHoBaHHH peIIIeHH.H YqeHoro coseTa <l>11n11ana 11 npHKa3a .z:i;11peKTopa <l>11n11ana. 

2. OcuoBHbie u;eJIH H Ja,LJ;aqH TIK 

2.1 . OcHoBHbIMH ueAAMH .n;e.HTeJibHOcTH IIK .HBJI.HIOTC.H: 

2.1.1. BbIIIOJIHeHHe nJiaHa npHeMa B <l>HJIHaJI B COOTBeTCTBHH c ycTaHOBJieHHbIMH 

KOHTpOJibHbIMH UH~paMH npHeMa. 

2.1.2. 06ecneqeHHe MaKCMMaJibHO B03MO)l(HOrO npMeMa a6MTypHeHTOB Ha MeCTa c 

B03MeIUeHHeM 3aTpaT 3a cqeT cpe.n;cTB ~M3IfqecKMX M/MJIM IOpM.z:i;MqecKMX JIMQ. 

2.2. OcHOBHbIMM 3a.z:i;aqaMM IIK .HBJI.HIOTC.H: 

2.2.1. 06ecneqeHMe co6JIIO)J;eHM.H npas rpa)l(.n;aH Ha o6pa3osaHHe, ycTaHOBJieHHbIX 

KoHcT11Tyu11eii Pocc11iicKoii <l>e.z:i;epau1111, rnacHOCTH 11 OTKpbITOCTH npose.n;eHH.H scex 

npoue.z:i;yp np11eMa. 

2.2.2. OcyiuecTBJieHHe pa6oTbI no opraHH3aQHM Ha6opa a611Typ11eHTOB )J;JI.H 

o6yqeHH51 B <l>HJIMaJie. 

2.2.3. AKTYaJIM3aQH.H TipaBHJI np11eMa B <l>11n11an Ha oqepe.n;Hoii yqe6HbIH ro.z:i;. 

2.2.4. AHaJIH3 HToros np11eMa rpa)l(.n;aH Ha 06yqeH11e B <l>HJIHaJI no 

o6pa30BaTeJibHbIM nporpaMMaM BbICIIIero o6pa30BaHH51 H no.z:i;roTOBKa oTqeTOB. 

2.2.5. KoHcyJI0Tau11.H rpa)l(.n;aH no sonpocaM nocTynneHH.H Ha 06yqeH11e B <l>11n11an 

no o6pa3oBaTeJibHbIM nporpaMMaM BbICIIIero o6pa3oBaHH.H B TeqeHHe ro.z:i;a. 

2.2.6. Mo.z:i;epHH3aUH.H M aKTYaJIM3aQH.H I1H~opMau110HHO-aHaJIHT11qecKoii c11cTeMbI 

«A611Typ11eHT». 

3. <l>yHKQHH TIK 

3 .1. TIK B cooTBeTCTBHH c B03JIO)l(eHHbIMH Ha Hero 3a.z:i;aqaM11 ocyiuecTBJI.HeT 

cne.n;yIOIUHe ~YHKQMH: 



3 .1.1. <l>opMIIpoBaHIIe II YTBep)l(,r:i;eHIIe Ka.rreH,r:i;apHoro miaHa pa6oTbI IlK. 
3.1.2. Corpy,r:i;HIIqecTBO co IllKOJiaMII II opraHaMII o6pa3oBaHII51 no BonpocaM 

npIIBJieqeHII51 6y.r:i;yI.I.J;IIX a6IITypIIeHTOB B <l>IIJIIIaJI. 

3.1.3. B3aIIMo,r:i;eiicTBIIe c 6y.r:i;yI.I.J;IIMII a6IITypIIeHTaMII B conIIa.rrhHhIX ceT51X . 

. 3.1.4. Tio,r:i;rOTOBKa IIHCpopMaQIIOHHbIX CTeH,r:i;OB npIIeMHOH KOMIICCIIII. 

3.1.5. BHeceHIIe II3MeHeHIIH B pa6oTy HC «A6IITypIIeHT». 

3.1.6. OpraHII3aQII51 II npoBe,r:i;eHIIe no,r:i;roTOBKII TeXHIIqecKIIX ceKpeTapeii K npIIeMy 

,r:i;oKyMeHTOB a6IITypIIeHTOB II pa6oTe c 6a3aMII ,r:i;aHHhIX HC «A6IITypIIeHT». 

3 .1. 7. . Tio,r:i;roTOBKa MaTepIIaJibHO-TeXHIIqecKoro OCHaI.I.J;eHII51 opraHII3aQIIII npIIeMa 

Ha TeKyI.I.J;IIH yqe6HbIH ro,r:i;. 

3.1.8. <l>opMIIpoBaHIIe COCTaBa npe,r:i;MeTHbIX 3K3aMeHaQIIOHHbIX, aneJimIQIIOHHbIX 

KOMIICCIIH II TeXHIIqecKoro nepcoHa.rra npIIeMHOH KOMIICCIIII. 

3 .1.9. Tio,r:i;roTOBKa pacnIIcaHII51 BCTynIITeJihHhIX IICnhITaHIIH II KOHCYJihTaQIIH. 

3 .1.10. TIIpa)l(IIpoBaHIIe 3K3aMeHaQIIOHHhIX MaTepIIa.rroB, Heo6xo,r:i;IIMhIX .IJ:JI51 

BCTynIITeJibHbIX IICnhITaHIIH, npoBO.IJ:IIMbIX <l>IIJIIIaJIOM caMOCT051TeJibHO. 

3 .1.11. OpraHII3aQII51 pa6oTbI no ocpopMneHmo ,r:i;oKyMeHTOB JIIIQ, nocTynaIOI.I.J;IIX B 

YHIIBepcIITeT II IIX JIIIqHhIX ,r:i;en. 

3 .1.12. OpraHII3aQII51 pa6oTbI no neneBoMy npIIeMy. 

3 .1.13. OpraHII3aQII51 pa6oTbI no ocpopMneHIIIO ,r:i;oroBopoB Ha OKa3aHIIe nnaTHhIX 

o6pa3oBaTeJibHhIX ycnyr B ccpepe npocpeccIIoHa.rrhHoro o6pa3oBaHII51 c rpa)l(,r:i;aHaMII, 

nocTynaIOI.I.J;IIMII Ha MeCTa c onJiaTOH CTOIIMOCTII o6yqeHII51. 

3 .1.14. Tiepe,r:i;aqa JIIIqHbIX ,r:i;en B yqe6HO-MeTO,r:i;IIqecKIIH OT,r:i;eJI. 

3.1.15. Tio;::i:roTOBKa .IJ:JI51 YHIIBepcIITeTa, MIIHIICTepcTB II Be,r:i;oMCTB aHaJIIITIIqecKIIX, 

IIHcpopMaQIIOHHbIX II ,r:i;pyrIIX MaTepIIa.rrOB no BonpocaM npIIeMa II 3aqIIcJieHII5I B <l>IIJIIIaJI. 

3 .1.16. TipoBe,r:i;eHIIe aHaJIII3a oqepe,r:i;HOH npIIeMHOH KaMnaHIIII, cpopMIIpoBaHIIe 

oTqeTa o pa6oTe I1K no opraHII3aQIIII npIIeMa II npIIH51TIIe Mep no ycoBepllleHCTBOBaHIIIO 

pa60Tbl no npIIBJieqeHIIIO a6IITypIIeHTOB, nOBbIIlleHIIIO KaqecTBeHHbIX nOKa3aTeJieii 

npIIeMa Ha cne,r:i;y10I.I.J;IIH yqe6HbIH ro,r:i;. 

4. IlpaBa IIK 

4.1. ,z::i:n51 ,r:i;ocTII)l(eHII51 ocHOBHhIX neneii pyKoBO.IJ:IITeJib II pa6oTHIIKII I1K IIMeIOT 

npaBo: 

4.1.1. 3anpaII1IIBaTh II nonyqaTb OT CTPYKTYPHhIX no,r:i;pa3,r:i;eneHIIH <l>IIJIIIa.rra 

CBe,r:i;eHII51, cnpaBoqHble II ,r:i;pyrIIe MaTepIIaJibI, Heo6xo,r:i;IIMbie .IJ:JI51 ocyI.I.J;eCTBJieHII51 

,r:i;e51TeJihHOCTII IlK. 
4.1.2. Tipe,r:i;cTaBJI51Tb I1K B 

caMoynpaBJieHII51, IIHhIX opraHax, 

BXO.IJ:51I.I.J;IIM B KOMneTeHQIIIO IlK. 

opraHax rocy,r:i;apCTBeHHOH BJiaCTII, 

yqpe)l(,r:i;eHII51X II opraHII3aQII51X no 

MeCTHOro 

BonpocaM, 

4.1.3. B3aIIMo,r:i;eiicTBOBaTb co BCeMII cTpyKTYPHhIMII no,r:i;pa3,r:i;eneHII51MII <l>IIJIIIa.rra 

no BOnpocaM, KacaIOI.I.J;IIMC51 ,r:i;e51TeJibHOCTII IlK. 
4.1.4. ,z::i:aBaTh pa3'b51CHeHII51 II peKOMeH,r:i;aQIIII no BonpocaM, BXO.IJ:51I.I.J;IIM B 

KOMneTeHQIIIO IlK. 
4.1.5. TioBbIIllaTb KBa.rrIIcpIIKaQIIIO coTpy,r:i;HIIKOB IlK. 



5. 06H33HHOCTU IIK 

5.1. PyKoBO.[(HTenb H pa6oTHHKH ITK ofo13aHI>I: 

5 .1.1. Co6mo,n:aTb 3aKoHo,n:aTenI>CTBO PoccHiicKoii <l>e.n:epau;HH, o6:merrpH3HaHHbie 

rrpHHU:HIIbl H HOpMbl poCCHHCKOro H Me)l(.[(yHapo,n:Horo rrpaBa, KacaIOrn;HeC51 ccpepbl CBoeii: 

,n:e.HTeilbHOCTH, a TaK)l(e HOpMbl, rrpe.n:ycMOTpeHHble y CTaBOM y HHBepcHTeTa, 

flono)l(eHHeM o <l>HnHane, IlpaBHnaMH BHyTpeHHero Tpy,n:oBoro pacrrop.H,n:Ka, HacTo.H:mHM 

Ilono)l(eHHeM H HHbIMH IlOKailbHbIMH HOpMaTHBHbIMH aKTaMM y HHBepCHTeTa H <l>HnHana. 

5.1.2. E)l(ero,n:Ho HHcpopMHpoBaTb ,n:HpeKTopaT <l>HnHana o pe3ynI>TaTax cBoeii: 

,n:e.HTeilbHOCTH. 

6. 0TBeTCTBeHHOCTb 

6.1. Ha pyKoBO.[(HTen.H ITK B03naraeTC51 rrepcoHanI>Ha.H OTBeTCTBeHHOCTb 3a: 

opraHH3aU:HIO ,n:e.HTenbHOCTH ITK no CBOeBpeMeHHOMY 11 Kal.JeCTBeHHOMY 

BbIIIOilHeHHIO B03IlO)l(eHHbIX Ha Hero 3a,[(a1I; 

opraHH3a1(HIO orrepaTHBHOH, Kal.JeCTBeHHOH IIO,[(rOTOBKH H HCIIOilHeHH.H 

,n:oKyMeHTOB B cooTBeTCTBHH c .n:eiicTByIO:mHMH rrpaBHnaMH H HHCTPYKU:H51MH; 

CBOeBpeMeHHOe HCIIOilHeHHe, coxpaHHOCTb H rrepe,n:al.Ja B apXHB rrpHH51TbIX B 

pa6oTy .[(OKyMeHTOB B COOTBeTCTBHH c HOMeHKilaTypoii: .n:en <l>HnHana; 

co6nIO,n:eHHe pa6oTHHKaMH ITK Tpy,n:oBoii .[(HCU:HIIIlHHI>I; 

o6ecrrel.JeHHe coxpaHHOCTH HMy:mecTBa, Haxo,n:51:meroc51 B ITK; 
o6ecrrel.JeHHe co6nIO,n:eHH51 rrpaBHil IIO)l(apHOH 6e30IIaCHOCTH, Tpe6oBaHHH rrpaBHil 

oxpaHbI Tpy.n:a; 

o6ecrre1IeHHe coxpaHHOCTH rrepcoHanbHbIX ,n:aHHbIX pa6oTHHKOB ITK; 
rro.n:6op, paccTaHOBKY H ,n:e51TenbHOCTb pa6oTHHKOB ITK. 
6.2. 0TBeTCTBeHHOCTb pa6oTHHKOB ITK ycTaHaBnHBaeTC51 HX .[(Oil)l(HOCTHbIMM 

HHCTPYKU:H51MH. 
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